7 Easy Steps to a Faster Computer
o

A slow computer is a common complaint. Here are a few simple
steps to quickly improve your computer’s performance.
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Step 1: Open up Disk Cleanup

Your computer stores a lot of information in the background on a daily basis, and over time
it has to work around a lot of superfluous data. Also, discarded trash is kept until completely

removed, as are temporary internet fil ¢s

e On the lower left of your screen, click the Microsoft Icon [Start].

~ oo oW 0 %

@ Safari 4

Al Tlustrator 4
[~

@ iTunes

e In the programs menu, Choose All Programs.
> AllPrograms

—
)
— =
—RoEN
<] Windows Update a
3 WinZip
<4 XPS Viewer
1-abc
« Scroll down past any icons to get to the manila : j?zf:QEF""’f°'P°WE'P°'"‘ M
colored folders section, and select Accessories. —» Accessories ‘
. Adobe
., Adobe Web Premium CS4
Aimersoft
Almeza
AnvSoft
. Asterisk Password Decryptor
e Again you will see a series of icons, and then the | 5§ Windows Expiore
. . W Windows Mobility Certer
manila folders below that. In the folder section, B W doid
choose System Tools.
y e System Tools [.)
“F Character Map
e The folder will pop open. Scroll down again - Zarogo
. W Control Pane
and select Disk Cleanup . I 2% Disk Cloanup
B8 Disk Defragmenter
8 Intemet Explorer (No Add-ons
A Private Character Edtor

For a moment you may not see any-
thing happen. A box will shortly appear

i - wmy Disk Cleanup is calculating how much space you will be
as the LY uter searches fOf' flIeS tore ‘?/ able to free on OS (C:). This may take a few minutes to
move. complete.

Calculating...
_— | — J I Cancel l

Scanning: Service Pack Backup Files
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Step 2: Choose & Delete Files

:'r bl
.=, Disk Cleanup for OS (C}) o]

The ‘Disk Cleanup for OS box will now pop

[ Disk Cleanup [
up, and will offer a series of choices in |
~, You can use Disk Cleanup to free up to 2.44 GB of disk
what to delete. space on 0 (C).
Files to delete:
] Downloaded Program Fles ____ Obytes Ji§
¥ %) Temporary Intemet Files 458MB |-
[¥] (&3 Offline webpages 122KB |
You may have your own preferences, and 4 Gome Sraiein Fls e
by default the system will check off all cate- ] & Recyce Bin 239GB
gories of possible deletions. It is a good Total amount of disk space you gain: 244GB

idea to stick with that, as no possible harm ' oesciton

Downloaded Program Files are ActiveX controls and Java applets

can be done |n gettlng rld Of thlngS yOU downloaded automatically from the Intemet when you view certain
~ - pages. They are temporarily stored in the Downloaded Program
areno t usil n g . Files folder on your hard disk.

How does Disk Cleanup work?

[ Note the amount of space you are saving. ]

[ ok ][ Canca |

e Now at the bottom right of the box, click OK.

A box will pop up GSking ifyou want to Are you sure you want to permanently delete
permanently delete these files. these files?

[ Delete Files ][ Cancel

¢ Choose Delete Files.

o 4 - The Disk Cleanup utility is cleaning up unnecessary files
Another Disk Cleanup box will | B e
pop up showing the progress of

o Cleani drive OS (C:).
the deletions. SRt

| Cancel

Cleaning: Temporary Intemet Files

When it finishes, the box will disappear from the screen and you are done.

e Proceed to Step 3.
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Step 3: Open up the Disk Defragmenter

Any time your computer stores data, it puts it in the first available spot on the hard drive.
Over time things get scattered all over the place. Windows 7 usually handles this task auto-

matically. What wedoll do now is make s
e As before, click the Microsoft Icon [Start]. § Windons Explore .
W Windows Mobility Certte
 In the programs menu, Choose All Programs. ’F_’ In
System Tools [
e Scroll down & select Accessories. O Character Mag
Computer
e Choose System Tools. > L"""f“:
1 Disk Defragmenter
e Now choose Disk Defragmenter. / 8 Intemet Explorer (No Add-ons
/’ Provate Character Edtor
N Resource Montor

B Covtain Yedniin i

You should expect to see a box come up telling
you it is already scheduled by another program.

> Disk Defragmenter consolidates fragmented files on your computer's hard disk to improve system
« performance. Tell me more about Disk Defragmenter.

Defrag is turned on. No
action needed here. Schedule:

Scheduled defragmentation is turned on
— Run at 1:00 AM every Wednesday

Next scheduled run: 2/29/2012 1:18 AM

% Configure schedule...

Current status:

‘ Disk Last Run Progress
. 5 &OS (C) 9/14/2011 5:45 PM (2% fragmented)
lefer ent box came up: s Recovery 9/14/2011 5:43 PM (3% fragmented)

Go to Step 4.

Only disks that can be defragmented are shown.
To best determine if your disks need defragmenting right now, you need to first analyze your disks.

) Analyze disk ] [ % Defragment disk l

Close

|

o If Scheduled defragmentation is turned off, or you did not see this box,
continue to Step 4.

o If defragmentation is already scheduled, you are done here. Select Close
and proceed to Step 5.

r
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Step 4: Defragment the Disk

What you see now is the Disk Defragmenter box. You will see it gives simple and specific
instructions on how to use it. Follow them precisely and give the defragmenter time to work,
as sometimes this can take an hour or more.

You will first be asked to let the system analyze the disk. When this is complete, it will an-

nounce how much space you will save by

If more than 5% fragmented,
select Defragment disk.

Defragmentation will commence,
and may take up to 2 hours. You
may use your computer during
this time.

defragmenting.

,

> Disk Defragmenter consolidates fragmented files on your computer's hard disk to improve system
+ performance. Tell me more about Disk Defragmenter.

Schedule:

Scheduled defragmentation is turned off ®) Turn on schedule...

Current status:

Disk
&o0s ()
s Recovery

Last Run

9/14/2011 5:45 PM (2% fragmented)
9/14/2011 5:43 PM (3% fragmented)

Progress

° If less than 5% ﬁ‘agmen‘[ed’ Only disks that can be defragmented are shown. : »
. To best determine if your disks need defragmenting right now, you need to first analyze your disks.
continue below.
®) Analyze disk l [ %) Defragment disk ]
|

e At top right in the image above, select

Turn on schedule...

i =

[ The Modify Schedule Box Opens... ]

Check the Run on a schedule box.

g
Frequency: Weekly
Day: Wednesday
Time: 1:00 AM |
Disks:

[ The values will pre-fill as shown. ]

Change any value you wish if the
times selected interfere with your
computer schedule.

Proceed to Step 5.

Disk Defragmenter: Modify Schedule

i Disk defragmenter schedule configuration:

[7] Run on a schedule (recommended)

Cancel

/

Select OK and close any open boxes remaining.
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Step 5: Go back to Disk Cleanup

Windows keeps a series of sequential backup files to restore your computer to a previous
operating point in case of system failure. System restore is highly effective at removing vi-
ruses that may have been recently inst
than one restore point. Here weol | reviT
most recent restore points on your computer.

NOTE: DO NOT PERFORM THIS STEP IF YOU DO NOT HAVE ANTI-VIRUS OR ANTI-MALWARE
SOFTWARE INSTALLED ON YOUR COMPUTER.

g Windows Bxplore -
e As before, click the Microsoft Icon [Start]. W Windows Mobility Centter
™ WerdPad

Ease of Access

System Tools b

P Character Map

e In the programs menu, Choose All Programs.

e Scroll down & select Accessories. 5 Computer

¥ Control Pane

% Disk Cleanug
e Choose System Tools. B Dik Dubrommnia

8 Intemet Explorer (No Add-ons
e Now choose Disk Cleanup. &) Private Character Editor

N Resource Mcntor

B € ovbain Sedncn st

[ The ‘Disk Cleanup for OS box will open. ]

PG Ceanup for 0510 )
Disk Cleanup
e, :;:cza:nuges?és:l)( Cleanup to free up to 2.44 GB of disk
Step 6: Get the More Options tab to display. Festodeete: -
I J0owrioaded Program Fies ——_ Obyres 8
i =2 Temporary Intemet Files 458 MB =
[¥] (3 Offline webpages 122KB
o Select Clean up system files. | | e 1010byes
[@] &/ Recycle Bin 239GB -
. . . . Total amount of disk space you gain: 244GB
Again, a dialog box will come up while the system Descrton
analyzes for files. This time it will finish in seconds. ) O e e
pages. They are temporarily stored in the Downloaded Program
\ Files folder on your hard disk.
How does Disk Cleanup work?
The ‘Disk Cleanup box opens again, this

time with a new tab...

=, Disk Cleanup for OS (C}) ‘ﬂl

| Disk Cleanup | More Options |

|
. T -, Youcanuse E_)isk Cleanup to free up to 2.44 GB of disk
e Select the More Options tab. — {:pace on O (C).

Files to delete:

I Y Downloaded Program Files ________ Obytes Jig
|¥] =) Temporary Intemet Files 458 MB |=
[¥] @3 Offline webpages 122KB !
¥ ? Game Statistics Files 1010 bytes

[¥] '@ Recycle Bin 239GB -

Trtal amanint Af dicle enace vni nain: 244 GR
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=, Disk Cleanup for OS (C:) ‘& [
[ The More Options page opens... ]

| Disk Cleanup | More Options l

Programs and Features

= You can free more disk space by removing programs that
w~ youdo not use.

Step 7: Clean out System Restore files.

System Restore and Shadow Copies

= You can free more disk space by removing all but the
%~ most recent restore point.

e Inthe System Restore and Shadow Copies Sec- In some edtions of Windows, the disk might include file
. ;hado»\' copies c’afnd older Wmdozj\_ﬁ C?_:fﬂpletaef FC, l?ﬁcll(up
tion, select Clean up... o e L
\-
T |
|
s eee— = ]

Are you sure you want to delete all but the
most recent restore point?

[ The Disk Cleanup prompt opens... ]

If you have several saved restore points, you might not need
the older ones. You can save disk space by deleting them.

o Select Delete

The prompt box will close and you will not see any other activity.

This will likely take several minutes to process. During this time you may get the impression

the box is frozen, as you will see nothing happening and will not be able to do anything with
it.

This is normal, as the program runs in the background.

You may continue to use your computer. After it has finished, close any dialog boxes which
may still be open.

You’re Finished! Enjoy your faster computer!
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